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About Us 
Founded in Colorado in 2005, There With Care’s mission is to provide a wide range of meaningful and 
fundamental services for families and children during the critical phase of a medical crisis. We serve 
families referred by hospital social workers and build support around them through a community of 
individuals, volunteers, services and businesses, who ease their burden of life’s day-to-day obligations 
with compassion and care. Our current service locations are Colorado, the Bay Area of California, and 
the Middle Tennessee Region (Nashville).  We seek to expand our model to assist families with critically 
ill children in communities served by top Children’s Hospitals in the U.S.  
 
The Role 
Events are a strategic part of There With Care’s ability to provide support to our families. Events also 
allow the larger community to participate with There With Care and learn more about the organization. 
To this end the Events Manager in Colorado is responsible for collaborating with the VP of Marketing 
and Communications and the Marketing and Communications Director to create and execute caring, 
entertaining, and financially successful events. 

The Important Work You’ll Do: 
§ Perform the job in alignment with There With Care’s core values and ensure that the events also 

model There With Care’s core values. 
§ Collaborate with the VP of Marketing and Communications and the Marketing and 

Communications Director to create an annual event plan that is in alignment with the annual 
goals. 

§ Project manage all details for events from the pre-planning phase, during the event and through 
the event wrap. 

§ Lead regular event meetings during the planning phase through the completion of each event. 
§ Communicate information to the Marketing and Communications Team regarding event details 

and other pertinent information needed to create communications, marketing, collateral, and 
social media. 

§ Learn various event software tools and assist with management of the registration, back end, 
and reports. 

§ Work in collaboration with the Volunteer Team to secure and schedule event Volunteers.  
§ Be fiscally responsible in making decisions about event costs. 
§ Track, thank and report in the CareBase event expenses and in-kind donations. (Performers, 

Host, Auctioneer, Caterer, beverages, services, rentals, etc.) 
§ Work with the team to ensure a positive guest experience. 

The Important Skills You’ll Have: 
§ You Want to be Part of Something Bigger. Our mission inspires you. The idea of helping families 

and engaging the community to participate through your skills motivates you.  
§ See the Solutions. Good at solving problems with compassion and care, and when you do not 

have the answers, you are not hesitant to ask and learn.  
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§ Thoughtful with Words. Verbal and written communication style are caring and clear. You’re also 
a good listener who approaches your work with compassion and care. 

§ Know how to plan for a good time and cause. You have experience with small and large events. 
§ Cool under Pressure. When things are moving quickly and often change in event planning, you 

remain professional, flexible, kind and calm. 
§ People person. You enjoy collaborating with others and cultivating relationships with the team, 

event vendors, volunteers, and guests. 
§ You’ve got this. You’re awesome with managing the people and event details through kindness, 

while keeping track of a schedule and budget. 
§ Tech not a problem. You can quickly learn apps and other technology tools that help the 

organization track details, support the event, and ensure our guests have a positive experience. 
§ With gratitude. You are a natural at sharing thanks with your colleagues, volunteers, event 

partners and the guests. 
§ Can be flexible. When needed, you are able to sometimes work on weekends and/or events when 

needed for the event. 
§ Connected at the heart. You want to be a part of a mission centered organization, that holds the 

families we serve at the heart of our work. 
§ Bonus Talents: You have an artistic flair and enjoy collaborating on event themes and finding 

ways to create and execute new and unique guest experiences to help the cause. 

Compensation and Benefits 

§ Salary Range $45,000-$53,000 Annually (Commensurate with experience) 
§ Full-time; Exempt (40 hours per week) 
§ Vacation, Sick Leave and Paid Holidays 
§ Medical, Vision and Dental Benefits 
§ 401(k) plan 

How to Apply: 

This position is Colorado-based. 

This position requires a Criminal Background Check. We reserve the right to make employment 
contingent upon successful completion of a Criminal Background Check. 

There With Care is an Equal Opportunity Employer. 


